
 
 
ROLE DESCRIPTION: Head of Development  
 
Time commitment:  Part time (0.8 FTE) 
Role to begin:  Ideally starting in August-September 2021 with an initial 12 month contract offered 

Terms of employment as per National Employment Standards (NES) with some 
flexibility with spread of hours and a mix of working from home and office time. 

Salary:  Negotiated based on expertise 
 
 
ABOUT THE COMPANY  
Circus Oz is embarking on its next exciting chapter. The pandemic has been the most dramatic of 
interruptions. It has flipped our long-standing company around. The Melbourne context has kept us 
suspended longer. But at Circus Oz we have embraced it as a rare gift to reflect. It has sparked us to 
question our direction. It has challenged us to explore what can circus uniquely contribute to our new 
world? Risk-taking, joy, innovation; the extraordinary out of the seemingly ordinary.  
 
We are emerging from lockdowns with a refreshed vision. We are embracing our leadership role to be a 
focal point for circus arts in Australia. The second half of 2021 sees Circus Oz pilot this vision in a new 
program, This is an Experiment. Working with and supporting artists, the program will test the boundaries 
of making and sharing creative moments. More info on the program can be found at 
https://experiment2021.circusoz.com.au/   
 
ABOUT YOU  
This position is suited to a great advocate who is passionate about telling our story and sharing the 
invitation to be part of the positive impact and benefits of our programs through cash, contra, and in-kind 
investment. 
 
We are looking for somebody who enjoys being a broker; crafting mutually beneficial relationships that 
match needs and unique opportunities. The Head of Development will bring corporate and private 
contacts and/or the ability to foster and grow new networks. 
 
Being a strong relationship manager will be a key to success in this role. Adaptable to different audiences, 
you will be committed to developing genuine relationships that keep stakeholders engaged and updated 
before, during and after their investment journey. 
 
As Head of Development, you would be encouraged to be a creative problem solver, bring fresh 
perspective on how to position the company and benefits, and contribute to leadership’s income 
decision-making. 
 
You will likely have a successful background in fundraising and keen to step up into a leading role at a 
national company. The role is also suitable for somebody looking to contribute their senior development 
experience to an organisation with an exciting new story in a flexible work context or shifting from a 
marketing career to managing targeted individual campaigns. 
 
OVERVIEW  
The Head of Development is focused on raising income and support from private, corporate, and 
commercial sources. This involves working across philanthropy programs, sponsorship, donations, and 
contra deals.  
 



With the transformation of Circus Oz, this role is a fresh start in fundraising and development. We know 
from industry benchmarks there are opportunities, and this role will take a lead in designing new 
approaches for how Circus Oz taps into this market. We have an exciting and valuable offer and want to 
take our fundraising efforts to the next level. 
 
Core government investment in Circus Oz is managed by the Board and Executive, and targeted 
government funding programs are managed at a project level. The Head of Development therefore does 
not manage these aspects but plays a part in shaping overall key messages on investment opportunities 
and impact. 
 
 
KEY RESPONSIBILITIES  
Reporting to executive, this position has a leading role in translating strategy into tangible fundraising 
and development campaigns. The role has a strong working connection with the Manager of Stakeholder 
Engagement and is supported by this team with database Client Relationship Management, collateral 
creation, event coordination and dissemination of information via different platforms as required. 
 
PROSPECT DEVELOPMENT 

• Research alignments of Circus Oz opportunities and values with private, corporate, and 
commercial avenues  

• Design overall company Development Strategy and specific campaigns for programs  
• Develop relationships and connections with Circus Oz stakeholders to foster future philanthropic 

opportunities 
 
FINANCIAL CONTRIBUTIONS 

• Develop achievable and stretch targets aligned to the Development Strategy to support 
organisation financial planning 

• Assess viability and servicing costs versus income benefits of potential investment arrangements 
• Secure and finalise investment agreements and ensure management and monitoring is jointly 

shared with the Business Operations team 
 
RELATIONSHIP MANAGEMENT 

• Be the frontline contact for representing the company with investors and organise Board, artistic 
and executive involvement as required 

• Manage proactive communications with investors that forge meaningful connections including 
regular updates, individual check-ins and hosting unique, tailored events 

• Ensure Circus Oz has organisation-wide understanding of messages and key relationships 
 
CHALLENGES 

• Ability to take a long-term view to successes and relationship management 
• Confidence to lead how the company tells its story with investors and support the rest of the 

organisation to understand the interface and brand requirements when partnering with other 
sectors and different parts of society 

• Comfort in working independently with minimal day to day management 
• Pragmatism to balance servicing versus benefit for different stakeholders 
• Working in a changing environment that is project based 

 
KEY SELECTION CRITERIA 
 
Experience:  

• Experience in fundraising, client management and/or marketing 
• Strong working knowledge of different fundraising pathways: trust and foundation applications, 

sponsorship proposals, private giving, crowdfunding, endowment funds, giving circles, bequest 
establishments  

• Strong communication skills: written, verbal and listening 



• Experience or demonstrated aptitude for public speaking and hosting events  
• Proven ability to think creatively and generate ideas 
• Adaptable and responsive to different stakeholder interests and expectations 

 
Attributes  

• Warm, professional and able to inspire others 
• An appetite for excellence and hunger for success 
• Passionate about the impacts of the arts and circus  
• Proven to maintain resolve, invoke strength and adapt in times of adversity and change.   

 
 
HOW TO APPLY  
Applicants must include, in one PDF document sent to jobs@circusoz.com.au: 

• A short cover letter explaining why you’d like to work with Circus Oz. Highlight any skills or 
experience that you think make you the right fit for this role.  

• A CV that includes contact details for 2 current referees.  
 
APPLICATIONS CLOSE: 5pm Tuesday 17 August 2021 
Enquiries jobs@circusoz.com.au  


